Introduction Guide for Accessing Cyber
Security Awareness Training Course;

Civil Service College website (csc.gov.ky)



Login

« If you already have an account, visit csc.gov.ky/my-account, enter your @gov.ky email
address, enter your password then click “Log In”. This is not your network account. (If you

forgot your password see next page)

MY ACCOUNT

HOME / MY ACCOUNT

"
Log in Reg ister Search

Username or email address * Email address * ear o m

Password * A password will be sent to your email address
Contact Info
-] Your personal data will be used to support your expernence
throughout this website, to manage access to your account, and -
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https://csc.gov.ky/my-account/

Lost your password?

« If you have forgotten you password then you can click on the Login link and press the “Lost
your password?” link (Follow the password reset process)

MY ACCOUNT

HOME / MY ACCOUNT

MY ACCOUNT

HOME / MY ACCOUNT

Login

Lost your password? Please enter your username or email address. You will receive a link to create a new password via email

Username or email address * 1
Username or email

Password *
- RESET PASSWORD

O Remember me

Lost your password?




Register

* If you don’t have an account, visit csc.gov.ky/my-account, enter your @gov.ky email
address, click “REGISTER” and then follow the prompts in the email you will receive to
set up your password

MY ACCOUNT

HOME / MY ACCOUNT

Login | Register Search

Username or email address * Email address * e [ Sor m

Password * A password will be sent to your email address

Contact Info

-~ Your personal data will be used to support your expernence
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throughout this website, to manage access to your account, and
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https://csc.gov.ky/my-account/

Find the course

» Browse the course menu by hovering your cursor over “COURSES” at the top of the
page, then hover over “MANDATORY COURSES” and pick “Cyber Awareness”
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Anti-Money Laundering and Counter-Terrorist Financing Training

https://csc.gov.ky/course/cyber-security-
awareness-training-2023/
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https://csc.gov.ky/course/cyber-security-awareness-training-2023/

Take the course

* Once you have logged in, there is a 2 step
process to register.

« Step 1: Click on “TAKE THIS COURSE” at the
top of the right sidebar (this is the same for ALL
courses)

Introduction to Data Protection
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‘Welcome to an Introdu

tion to Data Protection. This training is for all civil servants and requi

s no prior knowledge. It covers the
basics of the Data Protection Act. including key terms and the Data Protection Principles, the CIG Privacy Framework, and your

important role as a civil servant.

We will highlight

+ The principle-based approach to data protection
= Our privacy values and why data protection is important
+ Definitions of key terms and roles within the Civil Service
= Yourrole as a civil servant and where you can

arn more

Do you handle personal data in your role? Do you want to have a better und bilities to maintain the
trust of the people we ser access to personal

data. o if you lose your government laptop? If you answered yes to any of these questions, youve come to the right place

nding of your respons
here has been unauthor

Do you want to know what to do if you suspec

Data Protection registration form

Fields marked with an * are required

First Name * Last Name *
Employee Number *
Ministry *

Department *

Agriculture v

Email

SUBMIT

KE THIS COURSE

‘ ‘CONTACT COURSE TEACHER ‘

Search

Contact Info
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Course Registration

» Step 2: Fill out the form for the course and press
the submit button.

 Employee number: You can get your employee
number from your employee card or on My-
Vista (Under Employment left menu item)
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Cyber Security Awareness Intermediary Training registration
form

Employee Number *

Ministry *

Search

Contact Info

SEARCH




Start the course

 After you have registered to take the course, click the name of the course (i.e. “CIG CYBER
SECURITY AWARENESS TRAINING”) below “LESSONS”
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MODULES

CYBER SECURITY AWARENESS MODULE 1

Lessons
@ CIG Cyber Security Awareness Training (IntenTreawry) - PART 1
o CIG Cyber Security Awareness Training (Intermediary) - PART 2

CYBER SECURITY AWARENESS QUIZ .
A




Doing the course

» Read through the slides that will appear on the page, or click the “DOWNLOAD FILE”
underneath the instructions if the slides do not appear.
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The Civil Service College's vision is to
Learr“ng ObJeCt|VeS inspire, engage, and realize the potential

of people for public service excellence
By completing this course, you will achieve the following leaming objections: in a global market-place through life-

1You will be familiar with the commonly used terminology around cybersecurity incidents, such as phishing, spam, ransomware long learning opportunities

and malware; Py
o ( ® ) 133 Elgin Avenue.
2¥ou will gain an understanding of how cybersecurity incidents can occur and their likely implications N

) . Government Adminis
3You will learn about the good practices required to be cyber aware and cyber secure. B”Df‘E nment Administration

4You will know who to contact, when you have a cyber related concern or to report an incident ‘/é\‘

5You will receive a Certificate of Completion upon completion of this training \-j/

6.You will be required to complete a short quiz at the end of your training, as this will provide an cpportunity to test your \([z)\ cscagovky
learning; -

Let's Get Started!

Please read the pdf below - if it does not automatically load, please refresh your screen or use the “download file" button

No preview available 2




After each lesson,
ensure to click
the “complete
lesson” button
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View the quiz

 After you have completed all the lessons click “TAKE THIS QUIZ" to
view the questions
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Complete the quiz
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 Click “VIEW THE LESSON QUIZ" TAKE THIS QUIZ

© You require 75% to pass this lesson's quiz
« After you have completed the questions,

- d Contact Inf
click “COMPLETE QUIZ” - | Contact no
1. You must complete Part 1and Part 2 of the online training before completing the Quiz e

» You can click “RESET QUIZ” as many e
times as necessary to obtain the 100%
pass mark




Complete the course

 After you pass the course, you will receive an email confirmation that you have completed
the course.

* If the “View Certificate” link in the confirmation email does not work for you, you may

download your certificate (if you are logged into csc.gov.ky) under “My Profile” >>
“Completed Courses™> “View Certificate



http://www.csc.gov.ky/

The End

Thank you for completing the course(s)!



