
Introduction Guide for Accessing Cyber 
Security Awareness Training Course:

Civil Service College website (csc.gov.ky)



Login
• If you already have an account, visit csc.gov.ky/my-account, enter your @gov.ky email 

address, enter your password then click “Log In”. This is not your network account. (If you 
forgot your password see next page)

https://csc.gov.ky/my-account/


Lost your password?

• If you have forgotten you password then you can click on the Login link and press the “Lost 
your password?” link (Follow the password reset process)



Register

• If you don’t have an account, visit csc.gov.ky/my-account, enter your @gov.ky email 
address, click “REGISTER” and then follow the prompts in the email you will receive to 
set up your password

https://csc.gov.ky/my-account/


Find the course

• Browse the course menu by hovering your cursor over “COURSES” at the top of the 
page, then hover over “MANDATORY COURSES” and pick “Cyber Awareness”

Or you can click the link below:

• Cyber Security Awareness

https://csc.gov.ky/course/cyber-security-
awareness-training-2023/

https://csc.gov.ky/course/cyber-security-awareness-training-2023/


Take the course

• Once you have logged in, there is a 2 step 
process to register.

• Step 1: Click on “TAKE THIS COURSE” at the 
top of the right sidebar (this is the same for ALL 
courses)



Course Registration

• Step 2: Fill out the form for the course and press 
the submit button. 

• Employee number: You can get your employee 
number from your employee card or on My-
Vista (Under Employment left menu item)



Start the course

• After you have registered to take the course, click the name of the course (i.e. “CIG CYBER 
SECURITY AWARENESS TRAINING”) below “LESSONS”



Doing the course

• Read through the slides that will appear on the page, or click the “DOWNLOAD FILE” 
underneath the instructions if the slides do not appear.



After each lesson, 
ensure to click 
the “complete 
lesson” button



View the quiz

• After you have completed all the lessons click “TAKE THIS QUIZ” to 
view the questions



Complete the quiz

• Click “VIEW THE LESSON QUIZ” 

• After you have completed the questions, 
click “COMPLETE QUIZ”

• You can click “RESET QUIZ” as many 
times as necessary to obtain the 100% 
pass mark



Complete the course

• After you pass the course, you will receive an email confirmation that you have completed 
the course.

• If the “View Certificate” link in the confirmation email does not work for you, you may 
download your certificate (if you are logged into csc.gov.ky) under “My Profile” >> 
“Completed Courses”>> “View Certificate

http://www.csc.gov.ky/


The End
Thank you for completing the course(s)!


